A letter of application / Unit 9

» Make an outline plan and notes for each paragraph.
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 Think about what you can say to persuade the reader that you would be perfect for this opportunity.
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* Don’t forget to use emphatic structures and linking phrases.
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Say why you are writing.
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e To enter the competition to ...
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o With reference to your competition to win ..., I would like to apply ...
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* Give details of any relevant experience you have; say why it is relevant:
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e Iwas...for...

e My duties included ...
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+ lam passionate about ...
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o I'wasincharge of ...
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e Aspartofmyrole, ...
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* Mention any relevant qualifications:
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e I gained a qualification in ...
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e lam a fully qualified ...
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» Use emphatic structures to make your points:
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e NotonlydolI...,Talso...
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e Furthermore, I have some experience of ...
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* Use formal linking phrases to add ideas:
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¢ Moreover, ...
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o Furthermore, ...
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e Ibelieve that teaching would ...
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e Please find my CV attached.
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e Ilook forward to hearing from you.
S glainy) ) adlasf,

e Ifyou require any further information, please do not hesitate to contact me.
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The style of the letter should be quite formal:
Lo an I Vo Al )l sl (9580 o

e If I won this competition, I would ...
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e [ would/should very much like to ...
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Greeting and signing off,iclall Ll

e If you know the name of the person you’re writing to, you should begin and end:
- seiis o O ang el S () ad Bl sl o yad S 1)
o Dear Mr/Mrs ...
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o Yours sincerely,
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e Ifyoudon’t know their name, begin and end like this:
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o Dear Sir/Madam,
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o Yours faithfully,



Omar Al-Saleh

To:

Dream Tech Competition

Re: Competition entry

Enter your Al app project for a chance to be featured in Global Tech Innovators 2025..

Dear Sir/Madam,

I am writing to enter the competition to win the opportunity to present my Al app project and receive
support for its development. Artificial Intelligence has always fascinated me, especially its potential to solve real-
world problems. If I won this competition, I would use the opportunity to bring my project to life and make a
positive contribution to society.

My app, “EduMind,” uses Al to create personalized learning paths for students based on their performance,
preferences, and pace. I believe this technology can help bridge learning gaps and improve educational outcomes,
especially in under-resourced communities.

I am currently completing a degree in Computer Engineering and have specialized in machine learning.
Furthermore, I have practical experience working with ATl algorithms through internships and personal projects.
As part of my graduation project, I developed the first prototype of EduMind and tested it with over 50 students.

I feel that I would be a strong candidate because not only do I have the technical knowledge and experience, but
I 'am also deeply passionate about using Al for good. I hope you will give my entry serious consideration.

Please find my CV enclosed, for further details of my qualifications and experience.
I look forward to hearing from you.

Yours faithfully,
Omar Al-Saleh
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[Your Full Name]
To: [Competition Name or Organization]|
Re: [Title of the Competition or Project]

Dear Sir/Madam,

[ am writing to enter the competition for the opportunity to [brief description of the competition goal
or prize, e.g. "develop an innovative mobile app", "volunteer abroad", etc.].

Participating in this competition is particularly exciting to me because [personal motivation or reason
for applying]. If I won this opportunity, I would [mention your goals or what you would do if
selected].

My project, entitled "[Project or Idea Name]", focuses on [brief explanation of the idea, app, or

activity]. I believe this initiative can have a positive impact on [target group, issue, or field], and
strongly aligns with the competition’s purpose.

I hold qualifications in [your field of study or area of expertise] and have experience in [relevant
experience or projects]. Furthermore, I have developed skills in [relevant technical, creative, or
leadership skills], which I believe would contribute to the success of my participation.

I feel I would be a strong candidate because not only do I have the right background and skills, but I am also
deeply committed to [the cause, topic, or goal of the competition]. I would be honored to represent my
work through this platform.

Please find my CV attached for further details. I look forward to hearing from you.

Yours faithfully,
[Your Full Name]
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